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It takes a lot of energy and hard work to get a State legislature to adopt an application
for an Article V convention to propose amendments to the U.S. Constitution. It would be
sad to see all that work go for naught if some simple slip-ups leave that application
uncounted toward the total number of State applications required.
There really are no government-authorized rules or procedures for submitting such
applications. Article V of the Constitution simply requires “the application of the
legislatures of two-thirds of the several States”. Theoretically, after a State legislature
has adopted an “application,” there is no obligation to transmit it to anyone. The State
has done its job, right? No!
Implicit in Article V’s instruction that Congress call a convention is that Congress be in
formal possession of the appropriate number of each State’s duly-authenticated paper
work.
In the real world the State’s application must be officially communicated SEPARATELY
to BOTH the U.S. Senate and the U.S. House, or else it is a pointless exercise. While
there are no set rules for how this communication is to take place, those who have
become experts in communication with Congress have learned ways NOT to do it, and
ways it can most effectively be done.
Surprisingly, the clerks and secretaries of some State legislatures (and even some
Secretaries of State) have mistakenly thought they could simply send an email to one or
more members of Congress to effect that communication. That does not work. Others
have mailed copies of the Article V applications to inappropriate addresses in
Washington, DC. That has led to problems too.
In some cases a single copy of a State’s application have been mailed in just one
envelope, to one address, addressed to both the Vice President of the United States
and the Speaker of the U. S. House. That doesn’t work either.
The objective is to see each State-approved application appear in BOTH the House
portion of the Congressional Record and the Senate portion of the Congressional
Record, along with evidence of a committee referral. If that is not the result of a
transmission effort, Congress may claim to not know of a given application.
The U.S. House currently has a system that purports to track and list all of the Article V
applications it has received. That list (available for viewing at
http://clerk.house.gov/legislative/memorials.aspx) is considered less than complete. There
is no similar web-posting of Senate-received applications. So, the only reliable way to

know an application has formally been received by BOTH chambers of Congress is to
see an acknowledgement in BOTH chamber’s appropriate portion of the Congressional
Record.
Keep in mind that federal officials (both administrative and elected) are less than
motivated to receive, process and acknowledge Article V applications. Such
applications effectively say “You aren’t doing your job for the American people, so we
are going to do it for you.” In view of that reticence, it is incumbent upon States to take
the initiative to be sure their applications are received and filed properly.

Key Elements of Proper Transmittal of Applications –
While there are no set rules for transmitting Article V applications, there are some
known basics that States should follow:
How Applications should be sent:
State-approved Article V applications MUST ALWAYS be transmitted on paper.
NEVER attempt to send them electronically. The included paper copy of the application
MUST bear an original certification. The mailing should be sent with a Return Receipt
request so that signed and dated confirmation of delivery can be received back by the
sender. This can be accomplished via USPS or a private-carrier.
Where to send them:
They MUST be sent SEPARATELY to BOTH the President of the U.S. Senate and the
U.S. House Speaker. The President of the Senate (the U.S. Vice President) has at
least four possible addresses. Only one of them gets the job done (see below). The
House Speaker can also have multiple addresses. Use the one below.
Correct 2019 Addresses:
(These addresses should be confirmed each January,
especially after Speaker and general elections)
To the U.S. Senate –
To the U.S. House –
The Honorable Michael R. Pence
The Honorable Nancy Pelosi
Vice President of the United States
Speaker
Presiding Officer of the United States Senate United States House of Representatives
Suite S-212, United States Capitol Building
Suite H-232, United States Capitol Bldg.
Washington, DC 20510
Washington, DC 20515
Note that despite being inside the same building,
these two offices have different zip codes.
Format of Submitted Applications:
The submission package should include two basic things; a certified copy of the Article
V application as adopted by that State’s legislature, and a cover (transmittal) letter
signed by (a) the Secretary of State, or (b) the Clerk (or Secretary) of the State

legislative chamber where the resolution originated. It does not hurt to have multiple
packages transmitted over multiple signatures.
Sample/Suggested Cover Letters:
Prepare the letter on official State letterhead. Start with a reference line similar to this –
RE: HOUSE (or SENATE) CONCURRRENT (or JOINT) RESOLUTION No. XXX, by
State Senator (or Representative) XXXX, Et. Al, 2019, (applying for a convention of the
States under the authority of Article V of the U.S. Constitution to propose constitutional
amendments)
Dear Mr. Vice President:
Pursuant to Rule VII, Paragraphs 4, 5 and 6, of the standing rules of the United States
Senate, a duly-certified copy of the above-captioned resolution __(bill #)__ is enclosed
herewith. This joint (or concurrent) resolution was adopted by the ___th (State name)
Legislature on (date).
It is respectfully requested, per the aforementioned provisions of the U.S. Senate’s
parliamentary rules, that the full and complete verbatim text of resolution __ (bill #) __
be entered in the U.S. Senate’s portion of the Congressional Record, as an official
memorial to the Congress, that this joint (or concurrent) resolution be assigned a “POM”
number by the U.S. Senate, and that it be referred to whichever committee(s) of the
U.S. Senate that would have proper jurisdiction over its subject matter.
Thank you Mr. Vice President.
AND – for the U.S. House –
Dear Madam Speaker:
Pursuant to Rule XII, Clauses 3 and 7, of the parliamentary rules of the United States
House of Representatives, a duly-certified copy of the above-captioned resolution __(bill
#)__ is enclosed herewith. This joint (or concurrent) resolution was adopted by the
___th (State name) Legislature on (date).
It is respectfully requested, per the aforementioned provisions of the U.S. House of
Representatives’ parliamentary rules, that the contents of resolution __ (bill #) __ be
summarized in the U.S. House’s portion of the Congressional Record, as an official
memorial to the Congress, that this resolution be assigned a “Memorial” number by the
U.S. House, and that it be referred to whichever committee(s) of the U.S. House that
would have proper jurisdiction over its subject matter.
Thank you Madam Speaker.
Each such letter should bear the original signature and title of the person sending.

Verifying Receipt of the Transmittal:
If the transmittal package has been sent by USPS with a Return Receipt requested, the
sender should be able to track and verify delivery. Private carriers also offer
documentation that acknowledges successful delivery. Delivery receipts should be
maintained for future reference.
However, just because the transmittal package has been received does not mean that
its contents were acknowledged by the two chambers of Congress. Some State staffer
should be charged with monitoring the two portions of the Congressional Record. If the
State’s application does not show up in BOTH portions of that publication within 60 days
of transmittal, the prime sponsor of that application should be notified in writing. A resubmittal should immediately be launched to whichever congressional chamber(s) failed
to receive/acknowledge it.
If the State application is appropriately published in the Congressional Record, copies
should be made of such pages and filed for future reference.
Sample of how a State’s Article V application should show up in
The U. S. House portion of the Congressional Record:

Sample of how a State’s Article V application should show up in
The U. S. Senate portion of the Congressional Record:

